
Fullwood Primary School 
Our Computer Rules (Pupils' Acceptable Use Policy) 
 
 
Hello Everyone! 
 
At Fullwood Primary School, we love using computers, tablets, and the internet to help you learn 
exciting new things. To make sure everyone can learn and play safely and happily online, we have 
some important rules. These rules help you become a super digital citizen and follow important UK 
laws about being online. 
Why do we have these rules? Our school wants to keep you safe and sound when you use 
computers and the internet. We want you to learn how to use technology well and know how to be 
kind, clever, and safe in the digital world. These rules are for when you use any of our school's 
computers or online tools, whether you're at school or learning from home. 
 
-------------------------------------------------------------------------------- 
 
Section 1: What We Expect From You 
Here are the important things we expect you to do: 
• 1.1. Only for Schoolwork, Always With a Grown-Up You must only use our computers and 
the internet for your schoolwork. A teacher or another grown-up must always be watching or 
helping you. 
• 1.2. Keep Yourself and Others Safe and Private Always keep your private information secret! 
Don't share things like your full name, home address, phone number, or any other details that tell 
people exactly who you are. This helps keep you and your friends safe. 
• 1.3. Use Kind and Polite Words Always use kind and proper language when you talk to people 
online, like in emails, chats, or online groups. Being mean, bullying, or saying bad things about 
people because they are different is never allowed. This follows our school rules and important 
laws like the Equality Act 2010. 
• 1.4. No Nasty or Grown-Up Stuff You must not try to look for or share anything rude, scary, 
or against the law online. This means no offensive, violent, or discriminatory pictures, videos, or 
websites. 
• 1.5. Tell a Teacher if Something is Wrong If you see someone breaking these rules, or if 
something online worries you or feels a bit strange, you must tell a teacher or another grown-up 
straight away! 
• 1.6. Look After Our School Computers You need to look after our school computers and 
tablets carefully. If something breaks or isn't working properly, tell a teacher immediately. 
 
-------------------------------------------------------------------------------- 
 
Section 2: Staying Safe Online 
Here are some extra tips for keeping safe online: 
• 2.1. Never Share Personal Details Online You must never share your private details or 
sensitive information online, no matter if it's on a school website or another website. 



• 2.2. Report Bullying Online If someone is being mean to you or bullying you online (this is called 
cyberbullying), you must tell a teacher or a trusted grown-up. Our school has a special plan to 
keep you safe from bullying. 
• 2.3. Only Use Websites Your Teacher Says are OK You should only use the online platforms 
and apps that your teacher has approved for your schoolwork. 
• 2.4. Don't Add New Games or Apps to School Computers You must not download, install, or 
use any software or apps on school devices unless a teacher gives you clear permission. 
• 2.5. Think About Your Digital Footprint Everything you do online leaves a "digital footprint" – 
like a trail of where you've been and what you've done! Remember that what you do online can stay 
there for a long, long time. So, make good choices and think before you click or share! 
 
-------------------------------------------------------------------------------- 
 
Section 3: Using the Internet and School Computers 
Here’s how to use our internet and computers properly: 
• 3.1. Use the Internet Wisely You must use the internet and our school's computer systems 
wisely and responsibly, always following these rules. 
• 3.2. Don't Try to Get Around Our Safety Blocks You must not try to get past any safety blocks 
or computer protections that are there to stop you from seeing bad or unsafe things. They are 
there to keep you safe! 
• 3.3. Respect Other People's Work If you use ideas, pictures, or words from someone else's work 
online, you must say where you found them. Don't copy other people's work and pretend it's yours 
(this is called plagiarism). 
• 3.4. Don't Break Our Computer Systems You must not try to "hack" or get into computer 
systems you're not allowed to. Don't do anything that might break or mess up the school's 
computers or internet. 
• 3.5. No Bad Computer Programs (Viruses!) You must not put any harmful computer 
programs, like viruses, onto the school’s computers or network on purpose. 
 
-------------------------------------------------------------------------------- 
 
Section 4: AI and New Technologies 
We are starting to use clever computer tools, so here are some rules for them: 
• 4.1. Use AI Carefully, With Your Teacher's Help If you use AI-based tools (like smart computer 
programs that can help you learn) or other new technologies, you must always do it carefully and 
with your teacher's guidance. Only use AI tools for your schoolwork. 
• 4.2. Don't Use AI to Cheat You must not use AI tools, like chatbots or content generators, to 
do your homework or tests for you. That's cheating, or plagiarism, and you will get into trouble. 
• 4.3. Keep Your Private Info Safe from AI You must not give your personal information to any 
AI websites or apps that the school hasn't said are okay. If an AI tool creates something rude or 
worrying, tell a teacher. 
• 4.4. AI Only in Class, With a Teacher Watching You may only use AI software in the 
classroom when your teacher is closely watching and guiding you. 
 
-------------------------------------------------------------------------------- 
 



Section 5: Protecting Your Private Information 
It's important to keep everyone's information safe: 
• 5.1. Respect Everyone's Privacy You need to understand that everyone's personal information 
is private. This includes names, photos, and other details. You must not use or share private 
information about yourself, your friends, or teachers in a wrong way. This follows important 
laws like the Data Protection Act 2018. 
• 5.2. Don't Touch Info You're Not Allowed To You must never look at, share, or change any 
information on computers that you're not allowed to handle. 
• 5.3. Don't Save Private Info on School Computers You must not save your personal 
information or private files on school computers or systems unless a teacher specifically tells 
you it's okay. 
 
-------------------------------------------------------------------------------- 
 
Section 6: What Happens if You Don't Follow the Rules 
If you don't follow these computer rules, you might get into trouble. The consequences depend on 
how serious it was and how often it happens, but they could include: 
• 6.1. A Chat With Your Teacher You might get a verbal warning from your teacher or another 
grown-up. 
• 6.2. Losing Computer Time You might lose your right to use computers at school for a while, or 
even for good. 
• 6.3. Talking With Your Parents Your parents might be called in to talk about what happened and 
your inappropriate use of technology. 
• 6.4. Very Serious Trouble For very serious problems, the school's safeguarding team might get 
involved, or you could be stopped from using school computers for a long time. 
 
-------------------------------------------------------------------------------- 
 
Section 7: Why These Rules are Important 
Important people like Ofsted (who check if schools are doing a good job) expect us to have clear 
rules to keep you safe online. Our school works hard to make sure everyone is safe, including 
teaching you about online safety and training our staff. These rules also follow important UK laws to 
make sure using technology is fair, safe, and responsible for everyone. 
 
-------------------------------------------------------------------------------- 
 
Section 8: Being a Great Digital Citizen 
Fullwood Primary School wants to help you be a great digital citizen! This means we teach you: 
• 8.1. How to Stay Safe Online You'll learn how to understand online safety and how to move 
around the internet in a safe way. 
• 8.2. How to Respect Others' Privacy You'll learn to respect what other people share online and 
their digital rights. 
• 8.3. How to Be Kind Online We want to help you be positive and responsible when you're online 
with friends and in communities. 
 
-------------------------------------------------------------------------------- 



 
By following these Computer Rules, all pupils at Fullwood Primary School can have a positive, safe, 
and productive (useful!) digital learning experience. 
 


