
AI Use Policy for Fullwood Primary School 
Introduction 

This AI Use Policy sets out the expectations and guidelines for the responsible, ethical, and 
compliant use of artificial intelligence (AI) technologies by staff, students, and parents at 
Fullwood Primary School. The policy aims to promote the safe integration of AI into the 
educational environment, protect personal data, and adhere to relevant UK legislation, including 
the Data Protection Act 2018. The Department for Education (DfE) supports the use of AI by 
teachers to reduce workload, particularly for low-stakes tasks like lesson planning, drafting 
resources, and administrative work. Teachers must always check AI-generated content for 
accuracy and appropriateness, maintaining full responsibility for its use. The DfE stresses that 
AI should enhance, not replace, human teaching, with expert judgment and strong safeguards 
remaining essential. 

Section 1: Scope of the Policy 

This policy applies to all individuals using AI technologies within the school environment, 
including staff, students, and parents. It governs the use of school-owned AI tools as well as any 
third-party AI applications used for educational purposes. 

●​ 1.1. Staff must use AI tools to enhance educational outcomes and comply with school 
policies on data protection and safeguarding. 

●​ 1.2. Students are encouraged to use AI tools under supervision and in accordance with 
guidelines provided by staff. 

●​ 1.3. Parents should be aware of AI use within the school, especially in relation to data 
protection and consent for their children's personal information. 

●​ 1.4. Special consideration will be given to the use of AI tools in relation to children 
with special educational needs or disabilities (SEND), mental health needs, or 
other vulnerabilities, to ensure their enhanced protection and tailored support, 
acknowledging the additional barriers they may face. 

●​ 1.5. The Designated Safeguarding Lead (DSL) and their deputies hold a lead 
responsibility for ensuring that the implementation of this AI policy aligns with the 
school's overarching child protection and safeguarding duties. 

 

Section 2: Legal Compliance 

AI usage at Fullwood Primary School must align with all relevant UK laws, including the 
following: 



●​ 2.1. Data Protection Act 2018: All personal data processed by AI systems must comply 
with data protection principles, including lawfulness, fairness, transparency, and 
minimization of data collection. 

●​ 2.2. Children’s rights under the GDPR: When using AI tools, special consideration must 
be given to children’s rights regarding their data, including obtaining appropriate parental 
consent where necessary. 

●​ 2.3. Safeguarding guidelines: AI tools must not expose students to harmful content or 
compromise their privacy or safety. This includes complying with the school's 
safeguarding policy and online safety guidance, with oversight from the Designated 
Safeguarding Lead (DSL) and their deputies. 

●​ 2.4. Department for Education Guidance: All AI usage must also adhere to relevant 
Department for Education guidance, including the 'Generative AI: product safety 
expectations,' to ensure safe and effective integration of AI in education. 

 

Section 3: Responsible Use of AI Tools by Staff 

●​ 3.1. Educational Purpose: AI technologies must be used solely for educational or 
administrative purposes. Use of AI for personal, non-educational reasons during school 
time is prohibited. 

●​ 3.2. Training and Awareness: All staff using AI tools must receive appropriate training on 
their use, limitations, and legal obligations regarding data protection and safeguarding. 
This training will include understanding AI's capabilities and limitations, potential 
for bias, the critical need for human review of AI-generated content for accuracy 
and appropriateness, and how to identify and respond to AI-related safeguarding 
risks, including those related to content, contact, conduct, and commerce online. 

●​ 3.3. Accountability: Staff must monitor AI use to ensure it complies with school 
guidelines and does not result in any bias, discrimination, or inappropriate outcomes. 
The Designated Safeguarding Lead (DSL) and their deputies will provide oversight 
and guidance for staff accountability in AI use. 

●​ 3.4. Reporting Low-Level Concerns: Staff must report any low-level concerns 
regarding the behaviour of another adult, no matter how small or a 'nagging 
doubt', in relation to their use of AI, even if it does not meet the harm threshold. 
Such concerns will be reported to the headteacher or the Designated 
Safeguarding Lead (DSL) and recorded in line with the school's low-level concerns 
policy. This is to ensure early identification and management of any inappropriate, 
problematic or concerning behaviour. 

 

Section 4: Responsible Use of AI Tools by Students 

●​ 4.1. Supervision: Students are only permitted to use AI technologies under direct 
supervision or guidance from staff to ensure the tools are used safely and appropriately. 



●​ 4.2. Ethical Use: Students must understand and follow ethical guidelines, including not 
using AI tools to cheat, plagiarize, or misrepresent their work. Furthermore, students 
are strictly prohibited from using AI to create, disseminate, or facilitate any form 
of child-on-child abuse, including harmful content (e.g., deepfakes, sexually 
suggestive material), cyberbullying messages, or engaging in harassment against 
other students. 

●​ 4.3. Online Safety: Students should not share personal information with AI tools, 
especially when these tools interact with external platforms, without staff approval. 
Students must also be educated on the broader online safety risks related to AI, 
encompassing content (exposure to illegal, inappropriate, or harmful material), 
contact (harmful online interaction with other users), conduct (online behaviour 
that increases the likelihood of, or causes, harm), and commerce (risks such as 
online gambling, inappropriate advertising, phishing, and financial scams), and 
how AI could be misused in these areas. 

 

Section 5: Parental Awareness and Consent 

●​ 5.1. Consent for AI Data Processing: Parents must be informed and give consent when 
AI tools process their child’s personal data, in line with GDPR requirements for minors. 

●​ 5.2. Information Transparency: The school will provide clear information to parents about 
how AI tools are used, what data they collect, and how this data is stored and protected. 

 

Section 6: Data Management and Privacy 

●​ 6.1. Data Collection: AI technologies should be designed to collect the minimum amount 
of personal data necessary for their educational function. 

●​ 6.2. Data Security: Any data collected by AI systems must be securely stored, and 
access to it must be restricted to authorized staff members in line with the school’s Data 
Protection Policy. 

●​ 6.3. Third-party AI Tools: If third-party AI tools are used, they must be vetted to ensure 
they comply with data protection laws and do not expose the school community to undue 
risks. 

●​ 6.4. Information Sharing for Safeguarding: It is crucial to note that the Data 
Protection Act 2018 and UK General Data Protection Regulation (UK GDPR) do not 
prevent the sharing of information from AI systems for the purposes of 
safeguarding children and promoting their welfare. Fears about sharing 
information must not impede the need to safeguard and protect children. 

 

. 



Section 7: Prohibited Uses of AI 

●​ 7.1. Inappropriate Content: Staff, students, and parents must not use AI technologies to 
create, distribute, or access inappropriate, offensive, or illegal content, including 
material that falls under the online safety risks of content, contact, conduct, or 
commerce, as identified in safeguarding guidance. This specifically includes 
content that could facilitate child-on-child abuse, harassment, or exploitation. 

●​ 7.2. Privacy Violations: AI tools must not be used to invade the privacy of students, staff, 
or parents by unauthorized data collection or surveillance. 

●​ 7.3. Bias and Discrimination: The use of AI technologies that may result in biased, 
discriminatory, or unethical decisions is strictly prohibited. 

 

Section 8: AI Use in Communication 

●​ 8.1. Communication with AI: AI tools that automate communication (e.g., chatbots) 
should be clearly identified as such and must not be used in sensitive situations, such as 
communicating disciplinary actions or grading feedback. This is due to the current 
inability of AI tools to convey human empathy, nuanced understanding, or 
exercise the expert judgment essential for such sensitive interactions, thereby 
reinforcing that AI should enhance, not replace, human engagement. 

●​ 8.2. Email and Messaging: Staff should refrain from using AI-generated content in emails 
or official communication without reviewing it for accuracy and appropriateness. 

 

Section 9: Review and Updates 

This policy will be reviewed annually or when significant changes in AI technology or relevant 
legislation occur, to ensure it remains up to date and effective in protecting the school 
community. This review process will explicitly consider any updates to Department for 
Education guidance, including the 'Generative AI: product safety expectations', and the 
'Keeping children safe in education' statutory guidance, to ensure continuous alignment 
with best practice in safeguarding and responsible AI integration. 

Conclusion 

By adopting this AI Use Policy, Fullwood Primary School ensures a safe, legal, and ethical 
integration of AI into its educational practices, prioritizing the well-being of students and the 
integrity of its educational mission. 

Reviewed by Kenneth Luequee September 2025 

 



 

 

Reviewed by Kenneth Luequee September 2025 


	AI Use Policy for Fullwood Primary School 
	Introduction 
	Section 1: Scope of the Policy 
	Section 2: Legal Compliance 
	Section 3: Responsible Use of AI Tools by Staff 
	Section 4: Responsible Use of AI Tools by Students 
	Section 5: Parental Awareness and Consent 
	Section 6: Data Management and Privacy 
	Section 7: Prohibited Uses of AI 
	Section 8: AI Use in Communication 
	Section 9: Review and Updates 
	Conclusion 
	Reviewed by Kenneth Luequee September 2025 



